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MMOJIOKEHUE
O IIIKOJIbHOU BUBJIUOTEKE

I. O0uue moJioKeHUst

1. bubnuoreka sBNsETCS CTPYKTYPHBIM Nopa3zzenenuemM CpenHelt o0pa3oBaTenbHOM MIKOJBI (Janee —
IIKO0JIa), Y4aCTBYIOUIUM B y4eOHO-BOCIIMTATEIHHOM IIPOIECCE B LIEAX 00ecnevyeHrs IMpaBa y4aCTHUKOB
00pa30BaTeNIbHOTO IMpoliecca Ha OecIIaTHOE MOJIb30BaHHe OMOINOTEYHO-UH(POPMAILIMOHHBIMU PECYPCaMHU.
2. JlearenbHOCTh OMOMMOTEKH (fajiee — MIKOJIbHAs OMOIMOTEeKa) OTPAXKAETCS B YCTABE IIIKOJIBI.

3. llenu mkopHOM OMOIMOTEKH COOTHOCSITCS C IENISIMH IIKOJIBI: (POPMHPOBAHHUE OOIIEH KYIbTYphI
JUYHOCTH 00YYaroIMUXCsl HA OCHOBE YCBOCHHS 0053aTEIbHOTO MUHIUMYMa COJIEp>KaHus
0011e00pa3oBaTeIbHBIX MPOTrpaMM, UX aJanTalus K )KU3HU B 00ILECTBE, CO3TaHUE OCHOBBI AJIsI
OCO3HAHHOTO BBIOOpA M MOCIEIYIOIIEr0 OCBOCHUSI MPO(ecCHOHABHBIX 00pa30BaTENbHBIX MPOTPAMM.

4. lllxonpHas 6uONMOTEKAa PYKOBOJACTBYETCS B CBOEH JEATEIbHOCTH (hefepabHBIMU 3aKOHAMHU, YKa3aMHU U
pacnopsbxenusimu [Ipesunenta Poccuiickoit deneparuu, NOCTaHOBICHUSIMU U PACIOPSHKEHUSIMU
[IpaButenscTBa Poccuiickoit denepanuu, pemeHusMu MuHUCTEPCTBa 00pa3oBanus Poccuiickoit
®denepanuu, THCTPYKIMAMU MUHUCTEPCTBA MHOCTPAaHHBIX Jiea Poccuiickoit denepaiiviv, yCTaBOM IIKOJIBI,
MOJIOKEHHEM O OMOIMOTEKE, YTBEPKACHHBIM JUPEKTOPOM IIKOJIbI.

5. Ilopsnok monb30BaHMs UCTOYHUKAMK MH(QOPMAILIUU, IEPEYEHb OCHOBHBIX YCIYT U YCIOBUS HX
npenocTaBieHus onpezaenstorcs [lonoxennem o mkoapHON 6ubaroTeke u [IpaBunamu Noab30BaHUS
IIKOJIbHOM OUOIUOTEKOM, yTBEPKAIEHHBIMH TUPEKTOPOM IIKOJIBI.

6. llIkona HeceT OTBETCTBEHHOCTD 32 JIOCTYITHOCTh M Ka4eCTBO OUOIMOTEYHO -UH(POPMAITUOHHOTO
oOcyXuBaHUSI OUOITHOTEKH.

7. Opranuzanus 00cIyKUBaHUSI yYACTHUKOB 00pa30BaTeIbHOTO Mpoliecca MPOU3BOAUTCS B COOTBETCTBUU C
MIpaBUJIAMH TEXHUKH 0€30MaCHOCTH M MPOTUBOIOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSMU.

II. OcHOBHBIE 327a9YN

9. OCHOBHBIMH 331a4aMH IIKOJIbHOIN OMOIMOTEKHN SBIISIOTCS:

a) obecrieyeHne yyacTHUKaM 00pa30BaTebHOTO Npoliecca — 00ydaroMes, eJarorndecKuM
paOOTHHUKAM, POUTENSAM (MHBIM 3aKOHHBIM MTPEICTABUTENSAM) 00y4JaroIIMXCs (Janee — MOJIb30BaTeNsIM) —
J0CTyNa K UH(QOpMaIUK, 3HaHUSIM, UIeAM, KyJIbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM HCIOIb30BaHUS
O61OIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJIBI HA PA3IMYHBIX HOCUTENAX: OyMaKHOM (KHMXKHBIN (oH,
(bOHJ MepHOMUECKUX M3AaHUH); KOMMYHMKAaTHBHOM (KOMIBIOTEPHBIE CETH) U UHBIX HOCUTENSX;

0) BocIUTaHKE KYJIbTYPHOTO U I'PAXXJAHCKOTO CaMOCO3HAHUs, IOMOIIb B COLIMAIN3ALNN 00y4YaloIIerocs,
Pa3BUTHH €ro TBOPUECKOrO MOTEHIINANIA;

B) (OpMHPOBAHNE HABBIKOB HE3aBUCUMOI'0 OMOIMOTEYHOTO MOJIb30BATENs: 00yUeHUE TOUCKY, 0TOOPY U
KPUTHYECKOU OLleHKe MH(pOpMaIuH;



I') COBEPILIEHCTBOBAHHUE MPEIOCTABISIEMBIX ONOIMOTEKOH YCIyr Ha OCHOBE BHEPEHUS HOBBIX
MH(GOPMAIMOHHBIX TEXHOJIOTHI U KOMITBIOTEPU3ALUH OMOIHMOTEUHO-HH(OPMAIIMOHHBIX IPOIIECCOB,
(dhopmupoBanre KOM(POPTHON OUOIMOTEUHOM CPEIIBI.

ITI. OcHoBHBIE PpyHKINHT

10. Jlns peanuzanyuy OCHOBHBIX 3a7a4 OnbIMoTeKa:

a) popmupyer hoHI OMOINOTECIHO-HHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUIEKTYeT YHUBEPCAIBHBIN (DOH/T y4eOHBIMU, Xy/I0’KECTBEHHBIMHE, HAyYHBIMH, CITPABOYHBIMH,
MEAarOTMYECKUMHU U HAYYHO-TIOMYJISPHBIMA JJOKYMEHTAMH Ha TPAJAULIMOHHBIX U HETPATUITHOHHBIX
HOCHTEJSAX UH(pOpMaLIUK;

* oToNTHSAET POoHA HHPOPMAIIMOHHBIME pecypcamu ceTu VHTepHeT;

0) co3naet HHMOOPMAMOHHYIO TTPOYKIIHIO:

* OCYIIECTBJIIET aHAIUTUKO-CUHTETHUECKYIO epepaboTKy HH(pOpMaInK;

* OpraHu3yeT U BEJET CIpaBOYHO-OnOIuorpaduyeckuii anmnapar: katajaoru (anaBUTHBIMH,
CHCTEMAaTHUYECKHI1), KAPTOTEKU (CHUCTEMATUIECKYIO KapTOTEKY CTaTel, TeMaTHYeCKUe KapTOTEKH),
BIEKTPOHHBIN KaTaJor;

* pa3pabaThIBaeT peKoOMeHaaTeNIbHbIe OnbInorpaduueckre mocoous (CMCcKu, 0030pkl, YKa3aTelu U T.11.);
* obecnieunBaeT HHGOPMHUPOBAHKE TIOJTB30BaTENCH 00 HH(POPMAIIMOHHOM MTPOAYKITNH;

B) ocymiecTisieT quddepeHnnpoBaHHOe OHOTNOTEUHO-UH(DOPMAITMOHHOE 0OCITY)KHBAHNUE 00YJIArOIITUXCSI:
* Opra"u3yet o0yueHrne HaBbIKaM HE3aBHUCUMOTO OMOIMOTEYHOTO MOJIH30BATENS M TIOTPEOUTEIS
nH(pOpMaLKHY, COAEHCTBYET MHTETPALIUK KOMIUIEKCA 3HAHUM, YMEHUN U HABBIKOB pabOThI C KHUTON U
nHpopmanueit;

* OKa3bIBaeT MHPOPMAIMOHHYIO TIOICPKKY B PEIICHUH 3a/1a4, BO3HUKAIOIINX B MIpoIlecce UX YIeOHOH,
camMo00pa3zoBaTeIbHON U I0CYTOBOM €ATEIbHOCTH;

r) ocymecTBisieT nuddepeHnrupoBaHHOEe OMOIMOTEYHO-UH(POPMAIIMOHHOE 00CTY)KUBAHUE TIEAArOTHYECKUX
PabOTHHUKOB:

* BBISIBJIIET MH(OPMAIIIOHHBIE TOTPEOHOCTH U YAOBIIETBOPSET 3aMIPOCHI, CBSI3aHHBIE C 00YUEHUEM,
BOCITUTaHHEM U 3[I0POBLEM JIETEH;

* BBISBIIIET MH(POPMAIIOHHBIE MOTPEOHOCTHU U YAOBIETBOPSET 3alPOCHl B 00JIACTH MEJarOriuecKux
WHHOBAIIMM 1 HOBBIX TEXHOJIOTHII;

* coZIeHiCTBYET MpoQecCuOHANbHON KOMIETEHIIUU, TOBBIIICHUIO KBaTU(UKAILIMH, IPOBEICHUIO aTTECTALIUN;
* co3zlaeT OaHK MeAarornyeckoi nHGopMaluy Kak OCHOBBI €IMHON HHPOPMAITMOHHOM CITyKObI
0011e00pa30BaTEIHLHOIO YUPEKICHHS, OCYLIECTBIISIET HAKOIUIEHUE, CUCTEMATHU3alii0 HHPOPMALIUU TTO
mpeaMeTam, pasjieiam U TeMam;

* OpraHu3yeT JOCTYM K OaHKY MeJaarorndeckoil nHGopMaluy Ha JIF0OBIX HOCUTENSIX; TPOCMOTP
AIIEKTPOHHBIX BEPCUI NEIarornYecKiX U3IaHuil;

* OCYIIECTBJIAET TeKyllee HHPopMupoBanue (AHU HHGOPMaIUU, 0030pbl HOBBIX MOCTYIICHUH U
nyOnukaiuii), uHpopMupoBaHre PyKOBOCTBA IIKOJIBI IO BOIIPOCAM YIIPaBJICHUS 00pa30BaTeIbHBIM
MIPOLIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUHN 1O (POPMUPOBAHUIO HHPOPMAIIMOHHOM KYIIBTYPHI;

1) ocyuiecTBisAeT AuddepeHInpoBaHHOE OUOINOTEUHO-HH(POPMAIIMOHHOE 00CTY)KUBAHUE POAUTENCH
(MHBIX 3aKOHHBIX MPEICTABUTENCH) O0yJaIOIINXCS:

* YIOBJIETBOPSAET 3alPOCHI MOJIb30BaTeNeii 1 UHOOPMUPYET O HOBBIX MOCTYILICHUSX B OUOIHNOTEKY;

* KOHCYJIBTUPYET I10 BOIIPOCaM OpPraHU3allui CEMEMHOT0 YTeHHUs], 3HAKOMUT ¢ HH(pOpMalLueH 1o
BOCITUTAHHIO JICTEH;

* KOHCYJIBTUPYET 110 BOIIpOcaM ydeOHBIX U3/IaHUH U1 00yJaromuxcs.

IV. Opranuszanus 1eATeJJbHOCTH OMOJIHOTEKH

11. IlIxonbpHasg 6MONIHOTEKA MO CBOEH CTPYKTYpE AETUTCSA Ha Aa0OHEMEHT, YNTAJIbHBIN 3aJl, OTAET YUeOHUKOB
U OTAET METOIMYECKOH JIUTepaTyphl MO MpeIMeTaM.

12. bubnuoTeyHo-uHPOPMALIMOHHOE 00CITYy>KUBAaHHE OCYIECTBIISIETCS HA OCHOBE OMOIMOTEUHO-
MH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBUH C y4€OHBIM U BOCHUTATENILHBIM TUIAHAMH HIKOJIB,
porpaMMamu, MPOEKTaMH U IUIAHOM Pa0OThI MIKOJIbHON OMOIMOTEKH.

14. B nensix obGecriedeHus: MOAepHU3aMK OMOIMOTEKH B YCIOBUAX HH(OpMATH3alMK 00pa30BaHUs U B
npeenax CpecTB, BbIICIIEMBIX YUpeIUTeNIsIMH, IIIKOJIa 00ecreunBaeT OnbINOTeKy:



* FapaHTUPOBAHHBIM (PMHAHCHUPOBAHHEM KOMIUICKTOBaHHS OMOIMOTEUHO-HH(POPMAIIMOHHBIX PECYpPCOB (B
CMETE YUPEKJIEHUS BBIBOJUTCS OTIEIIBHO);

* He0OXOAUMBIMHU CITY’KEOHBIMH U TIPOU3BOJICTBEHHBIMHU TIOMEIIEHUSIMUA B COOTBETCTBUH CO CTPYKTYPOH
OUOIMOTEKH U HOPMATHUBAMH IO TEXHUKE 0€3011aCHOCTH SKCILTyaTallui KOMITBIOTEPOB (OTCYTCTBUE
BBICOKOW BJIQ)KHOCTH, 3aIIbUIIEHHOCTH ITOMEILIEHUS, KOPPO3MOHHO-aKTUBHBIX IPUMECEd WIn
AJNIEKTPONPOBOISAIICH MBLJIN) U B COOTBETCTBUH ¢ nosioxkeHussiMu CanlluH;

* T€JIEKOMMYHUKALIMOHHON U KOIIMPOBAIbHO-MHOXHUTEIBHON TEXHUKON U HEOOX0JMMBIMU ITPOrPaMMHBIMU
MIPOJIyKTaMU;

* PEMOHTOM U CEPBUCHBIM 00CITYKUBAaHUEM TEXHUKU U 000py10BaHUS ONOINOTEKN;

* OMOIMOTEYHON TEXHUKOW M KAHIIEISIPCKUMU MPHUHAICKHOCTSIMH.

15. llIxomna co3maeT ycaoBUs JIsl COXPAHHOCTH arapaTypbl, 000pyAOBaHUs U UMYILIECTBA OUOITHMOTEKH.
16. OTBETCTBEHHOCTh 332 CUCTEMATUYHOCTh M KAYECTBO KOMIUICKTOBAHHUSI OCHOBHOTO (hOHIa OMOIMOTEKH,
KOMILJIEKTOBaHHE y4eOHOro (poHa B COOTBETCTBUU C (pe/iepabHBIMU NEPEUHIMH YYEOHUKOB U yUeOHO-
METOAUYECKUX U3/IaHUH, CO3/ITaHNUE HEOOXOAMMBIX YCIOBUHM JJIsl ACSITEIbHOCTH OMOIMOTEKN HECET TUPEKTOP
IIKOJIbI B COOTBETCTBHH C YCTABOM ILIKOJIBI.

17. Pexxum paboThI MIKOJILHOM OMOIMOTEKH ONpeensieTcs 3aBeAyoIuM OndinoTexoi (6ubarorekapem) B
COOTBETCTBUU C MPABUJIAMU BHYTPEHHETO PAaCIOPsIKa IIKOJIBI.

V. Yupasienue. IllITarsi

18. YrpaBneHue mKoJIbHOW OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOIATETHCTBOM
Poccutickoit deaepany 1 ycTaBOM LIKOJIBI.

19. Ob11ee pyKOBOJCTBO JI€ATENBHOCTHIO NIKOJIBHON OMOIMOTEKH OCYIIECTBIISET AUPEKTOP LIKOJIbI.

20. PykoBOJICTBO LIKOJIbHON OUOIMOTEKOM OCYLIECTBISET 3aBEAyIONINil OnbiroTexoil (61nbanoTeKkaps),
KOTOPBIA HECET OTBETCTBEHHOCTH B IIPeJieaxX CBOCH KOMITETEHITHH ITepe)T 0OMECTBOM U JUPEKTOPOM
IIKOJIbI, 00YJaIOLIUMUCS, UX POIUTENAMU (MHBIMU 3aKOHHBIMU MIPEJICTABUTENISIMU) 32 OpPraHU3aIHIo0 U
Pe3yNbTaThl JEATEIIbHOCTH IKOJIBHONW OMOIMOTEKN B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU 00sI3aHHOCTSAMU,
MPeyCMOTPEHHBIMU KBATU(UKALNOHHBIMU TPEOOBAHUSIMH, TPYAOBBIM IOTOBOPOM M YCTaBOM HIKOJIBI.
21. 3aBenyromuii onbauoTexol (OnbGIMOTeKaph) HA3HAYACTCS TUPEKTOPOM ITKOJIBI, MOXET SBISATHCS
YJIEHOM Te/IJarOTMYeCKOro KOJUIEKTUBA U BXOAMTDH B COCTAB MEJAarOrMyecKoro COBETa
00111€00pa30BaTEIHHOTO YUPEKICHUSI.

22. 3aBenyromuii ondanoTexoi (OubIMoTeKaph) pa3padaThiBacT M MPEICTABIACT JUPEKTOPY IIKOJIBI Ha
YTBEPKICHHUE CIEAYIOIINE TOKYMEHTHI:

a) TIOJIO’KeHHE 0 OMOIMOTEKE, ITpaBuJIa MOJb30BaHKU OMOINOTEKOM;

0) CTpYKTYypY M IITaTHOE paciucaHue OMOIUOTEKH, KOTOPhIE pa3padaThIBAOTCS HA OCHOBE 00bEMOB pabdoT,
OTIpeIeNIEHHBIX MOJIOKEHUEM O HIKOJIBHOM OMOIMOTEKE ¢ UCTIONb30BaHuEM «MexKOoTpaciieBbIX HOpM
BpPEMEHH Ha MPOLIECCHI, BbINOIHsIeMble B OnbnroTekax» (IloctanoBinenrne MunuctepcTBa Tpyna u
cormanbHOTro pa3Butus Poccuiickoit deneparuu ot 3 despanst 1997 r. Ne 6);

T') IJIAHOBO-OTYETHYIO JJOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

23. [lopsA0K KOMILIEKTOBAHUS IIITATa MIKOJIBHON OMOIMOTEKH PETIAMEHTUPYETCSl YCTAaBOM IIKOJIBL.
24. B uensax obecneuenus quddepeHnpoBaHHON pabOThI IIKOJIBHON OUOINOTEKH MOTYT BBOIUTHCS
JOJKHOCTH: 3aBeyIoUIuil OuOInoTeKoil, OMbIuOTeKaph.

25. TpynoBble OTHOLIECHUS! pAOOTHUKOB MIKOJIBHOM OMOIMOTEKH U CpeIHEH KOl PEryIupyroTcs
TPYIOBBIM JJOTOBOPOM, YCIOBHS KOTOPOTO HE JIOJDKHBI MPOTHUBOPEUUTH 3aKOHOIaTeNbCTBY Poccuiickoi
Odenepanuu o Tpye.

VI. IIpaBa u o0si3aHHOCTH OMOIMOTEKH

26. PaboTHUKH HIKOJIBHOM OMOITMOTEKH UMEIOT MPaBo:

a) CaMOCTOSATEIHHO BEIOUPATh POPMBI, CPECTBA K METOAbI OMOINOTEUHO -MH(POPMAIIIOHHOTO
oOcykUBaHUsI 00pPa30BaTENHFHOTO M BOCITUTATENLHOTO MPOIIECCOB B COOTBETCTBUH C LESIMH U 33JJa4aMU,
yKa3aHHBIMH B YCTaBE MIKOJIBI U TIOJIOXKEHUH O MIKOJIBHOU OMOIHOTEKE;

0) MPOBOJNTH B YCTAHOBIEHHOM TIOpsKe (aKylIbTaTUBHBIE 3aHATHS, YPOKU U KPYKKU OMOIMOTEYHO -
O6ubnmorpaduuecknx 3HaHUH U MHOOPMAILTMOHHON KYJIbTYPHI;

B) PEKOMEHIOBaTh UCTOYHUKH KOMITJICKTOBaHUS MH()OPMAIIMOHHBIX PECYpPCOB;



T') U3bIMaTh M PEaTN30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIHEH 10 yUETy
oubnroreynoro (hoHmaa;

1) OTIPENIENATh B COOTBETCTBUH C IPABUJIAMU TOJIb30BAHUS IIKOJILHOW OMOINOTEKOH, YTBep K ICHHBIMU
JUPEKTOPOM IIKOJIBI, U TIO COTJIACOBAHUIO C POJAUTEIBCKUM KOMHTETOM HIIM TIONEUYUTEIECKAM COBETOM
BUJIBI ¥ pa3Mepbl KOMIICHCAIMH yep0a, HAHECEHHOTO MOJIb30BaTEISIMUA OUOINOTEKH;

€) UMETh €XKETOJHBIN OTIIYCK B COOTBETCTBHH C JIOKAIbHBIMA HOPMATUBHBIMU aKTaMU;

) OBITH MPEICTABICHHBIMH K Pa3IMYHBIM (pOpPMaM MOOLIPEHUS;

3) y4acTBOBaTh B COOTBETCTBHMH C 3aKOHOAaTenbcTBOM Poccuiickoit @enepannu B paboTe OMOINOTEUHBIX
accolManui UK COI30B.

27. PaboTHUKN OUOIMOTEK O0S3aHBI:

a) 00eCTeunTh MOJIH30BATEISIM BO3MOXKHOCTh PA0OTHI ¢ MH()OPMAITMOHHBIMU pecypcaMu OUOIMOTEKH;
0) MHPOPMHUPOBATH MOJIB30BATENICH O BIIaX PEIOCTABIIEMBIX OMOIMOTEKOM yCIyT;

B) 00ecneunTh HayYHYyI0 OPTaHn3alnio0 (QOH/OB U KaTaloroB;

) popmMupoBaTh POH/BI B COOTBETCTBUU C YTBEPKACHHBIMU (eiepalIbHBIMU MEPEUHSIMH YUEOHBIX
W3JIaHUNA, 00pa30BaTEILHBIMH ITPOTPAMMaMH IIKOJIBI, HHTEPECaMH, TIOTPEOHOCTSIMU U 3aIIPOCAMU BCEX
MIEPEYHCIICHHBIX BBIIIE KATETOPUH TI0JTh30BaTEIICH;

1) COBEPIIIEHCTBOBATh MH(POPMAIIMOHHO-O0MOIHoTpaduueckoe u ONOINOTEYHOE 00CTYKHBAaHNE
IM0JIL30BaTEIICH;

€) obecreuynBaTh COXPAaHHOCTh UCIIOJIb30BAHMS HOCUTENEH HHPOPMAINH, X CHCTEMATH3aIUIO0, pa3MelleHUE
Y XpaHEHHE;

) oOecreuynBaTh peXUM padOThI LIKOJIBHOM OUOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJIIEHHOM TIOPSIIKE TIEPET AUPEKTOPOM IIIKOJIHI;

1) MOBBIIIATH KBATU(UKALIUIO.

VII. [IpaBa 1 00513aHHOCTH MOJIb30BaTeJeil OMOIMOTEKH

28. Ionap3oBarenu OMOJIUOTEKU UMEIOT TIPABO:

a) TIOJTy4aTh MOJTHYI0 HH(POPMAIIHIO O cocTaBe OnbimoTeuHoro GoHaa, MHPOPMAITMOHHBIX pecypcax u
MPEAO0CTABIISIEMBIX OMOTUOTEKOM yCIyrax;

0) MOJIK30BATHCS CIIPABOYHO-OMOIMOTrpadhUIECKUM anmapaToM OHOINOTEKH,

B) TIOJTy4aTh KOHCYJIbTAIIMOHHYIO IIOMOIIb B IOVCKE U BHIOOPE NCTOYHUKOB MH(POPMAIIUH;

I') IOJy4aTh BO BPEMEHHOE MOJIb30BaHUE HA A00HEMEHTE M B YMTAIBHOM 3aJI¢ IeYaTHBIC U3IaHUs U IPYTUe
UCTOYHUKH WH(POPMAIINH;

11 ) IPOJITIEBATh CPOK IOJIb30BaHUS IOKYMEHTAMU;

€) moJiyyaTh TeMaTuuyeckue, (pakrorpaduyueckue, YTOUHSIOMHME W OUOIMOrpaduvecKue CIipaBKH Ha
ocHOBe (oH/T1a OMOIMOTEKH;

) y4acTBOBaTh B MEPOIPHUSATHUSIX, IIPOBOAUMBIX OMOITHOTEKOI;

3) oOpamarbest s pa3penieHuss KOHPIUKTHON CUTYaIluH K TUPEKTOPY HIKOJIBL.

29. [lonp30BaTeNM MIKOJIBHOM OMOINOTEKH 00s3aHBI:

a) coOIr0IaTh TIpaBuIIa MOJb30BAHMS IKOJBHON OMOIHOTEKOM;

0) Oepe’KHO OTHOCHUTBCS K TPOU3BEIICHHUSIM TIe4aTH (HE BBIPbIBATh, HE 3ari0aTh CTPAHUIL, HE JICNIATh B
KHUTAX MMOYEPKUBAHNUS, TIOMETKH), HHBIM JOKYMEHTaM Ha Pa3JIM4YHBIX HOCUTEISX, 000PYI0OBAHHIO,
WHBEHTAPIO;

B) TIOJICP)KUBATH MOPSJIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIMOTEKH, PACTIONIOKECHUS
KapTOueK B Karajorax u KapToTeKax;

T') 0JIb30BAThCS IEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B TOMEIEHUU OUOINOTEKH;

1) yOeTUuThCS TpU MOTyYEeHUH TOKYMEHTOB B OTCYTCTBUU JIe()E€KTOB, a IPU OOHAPYKEHUHU
npouHdopMHUpoBaTh 00 3TOM paboTHHKA 6UOIHOTEKH. OTBETCTBEHHOCTH 32 OOHApYKEHHBIE Ie(EKTHI B
C/IaBaeMbIX JOKyMEHTaX HeCeT MOCIEAHHM MOJIb30BaTeb;

€) pPacCHUCHIBATHCS B YUTATEIHCKOM (POPMYIISIPE 32 KK MOTy4YEHHBIA JOKYMEHT (MCKIIIOUEHHE:
oOyuatomuecs: 1—4 xnaccoB);

) BO3BpallaTh JOKyMEHTHI B IIKOJIBHYIO OMOIHMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTBHI IIIKOJIbHOM OMOIMOTEKH B Clydae MX yTpaThl WM MOPYU UM PAaBHOIICHHBIMHU, THOO
KOMIIEHCHUPOBATh yIIiepO B pa3Mepe, YCTAaHOBIEHHOM MPaBUIIAMHU TOJI30BAHUS IITKOJILHOM OHOIMOTEKOM;
1) TIOJTHOCTBIO PACCUUTATHCS C IIKOJIbHOM OMOIMOTEKON MO UCTEYSHUH CPOKa 00yUeHUs Wil paboThI B
IIKOJIE.



30. ITopsa0K MOJIB30BAHMSI ITKOJIBHON OMOIMOTEKOM:

a) 3aMKCh B IIKOJBHYIO OMOIMOTEKY 00YJatoIMXCsl IPOU3BOJUTCS MO CIIMCOYHOMY COCTaBY Kilacca,
MeIarOTMYECKUX ¥ MHBIX pAa0OTHUKOB MIKOJIBI - B MHIUBUAYaJIbHOM HOPSIKE, POANUTENEH (MHBIX 3aKOHHBIX
MpeCcTaBUTENEi) 00yJaIOIIUXCsl — IO MacHopTy;

0) mepeperucTpanus Moab30BaTeNeH MKOJIbHOW OMOINOTEKH TPOU3BOIUTCS €KETOTHO;

B) JIOKyMEHTOM, ITOATBEPKJAIOIIUM IPABO MOJIb30BAHUS OMOINOTEKOH, SIBISAETCS YUTATEINbCKUN (HOPMYIIAP;
T') YUTATENBCKUH GopMyIIsip PUKCHPYET MaTy BBIAUM TOIH30BATENIO JOKYMEHTOB U3 (JOHAa OMOINOTEKN U
UX BO3BpALLEHUS B ONOINOTEKY.

31. [lopsinok moap30BaHust aDOHEMEHTOM:

a) MOJIb30BATEIIM UMEIOT MPaBO MOJYYUTh Ha JOM U3 MHOTOTOMHBIX W3/IaHUI HE 00Jiee IBYX TOKYMEHTOB
OJTHOBPEMEHHO);

0) MakCHMaJbHBIE CPOKH MOJH30BAHUS JOKYMEHTAMH:

— y4eOHHKH, ydeOHble TocoOUs — y4eOHbIHN To;

— HAYYHO-TIOMYJISIPHAS, TO3HABATEIbHAsS, Xy I0’)KECTBEHHAs InTepaTypa — 14 nHei;

— MIEPUOINYECKUE M3AaHUs, H3IaHU TOBBIIIIEHHOTO CIIpoca — 7 JTHEH;

B) TIOJIB30BATENIA MOTYT ITPOJUIUTH CPOK IMOJIE30BAHMS JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYIUX MOJIb30BATEIICH.

32. IlopsA0K 1M0JIb30BAHUS YUTAIBHBIM 3aJI0M:

a) TOKYMEHTBI, TIpeJHa3HAYCHHBIC [T PAa0OTHI B YATAIILHOM 3ajie, Ha JIOM HE BBIJAIOTCS;

0) PHIMKJIONIENH, CTIPABOYHHKH, PEIKUE, IEHHBIE 1 UMEIOIIUECS B MHCTBEHHOM K3EMILISIPE JOKYMEHTHI
BBIJIAIOTCS TOJIBKO JIUIsl paOOTHI B YMTAJIHHOM 3alIe;

33. Ilopsimok paboTHI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHUKOB 00pa30BaTeIbHOTrO Mpoliecca MPOU3BOAUTCS 10 rpaduKy,
YTBEPXKJICHHOMY AUPEKTOPOM IIKOJIBI ¥ B IPUCYTCTBUH COTPYIAHUKA OHOINOTEKH;

0) paspemiaeTcst paboTa 3a OJHUM TIEPCOHATLHBIM KOMITBIOTEPOM He 00JIee IBYX YeT0BEK O THOBPEMEHHO;
B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKAECHHBIM CAaHUTAPHO-TUTUEHUYECKUM
TpeOOBAHUSM .



